
 
Job Description 

 

  
Purpose of the role 

• To assist and support academic staff in the delivery of quality training and 

education to students in a variety of learning environments. 

• To ensure high quality training via a studio-based teaching of skills in your subject 
discipline. 

 
Key responsibilities & duties 

• Teaching-related duties include: 

o To deliver teaching and teaching support (and other feedback support 

sessions) as determined by the Head of Department/ Executive Director of 

Curriculum or equivalent. Teaching and teaching support will normally 

comprise the delivery of repeat technical skills classes and workshops 

where the material has been prepared in advance by the module leader 

and/or sits within a defined scheme of work. 

o To keep up to date with the subject area and course/module requirements 

and where appropriate to contribute to the preparation of learning 

materials  

o To contribute if required to the preparation for teaching and marking of 

assignments and examinations  

o To provide administration for course delivery to include attendance 

monitoring and module evaluation and reflection. 

• Other duties: 
o To be aware of and act upon any Health and Safety issues ensuring the 

health and safety of self, students and staff  

o To undertake any other duties commensurate with the role of Technical 

Instructor and as agreed with the Head of Department 

 

Job title Technical Instructor in Dance (Commercial specialism)  

Normal work base Wilkes Academy Campus, Swindon 

Tenure Permanent  TERM TIME ONLY 

FTE 0.6FTE 

Salary Range £tbc (dependent on role and experience) 

Reporting to Head of Department Dance 
Dotted line to Director of Curriculum  

Responsible for None 



 
Person Specification 
Qualifications: 

• Essential: 
o Teaching qualifications as required of the post 

• Desirable: 
o A good undergraduate Honours Degree (2:1 or above) in a relevant 

discipline 
o A Masters or equivalent postgraduate degree 

 
Knowledge 

• Essential: 
o Excellent knowledge of the subject specialism for the role advertised. 
o An understanding of Wilkes Academy strategy and values, with the ability 

to demonstrate behaviours that align to the values 
 
Skills 

• Essential: 
o Willingness to engage in activities to develop own pedagogic practice 
o Ability to plan, organise and monitor own work with minimal supervision in 

order to achieve tasks and deadlines 
o Evidence of the ability to undertake student centered teaching, learning 

and assessment to ensure a positive student experience, demonstrating a 
proactive, positive and “can do” approach 

o A strong team player with the ability to work co-operatively as part of a 
team and independently as required 

o Evidence of high-level interpersonal skills, including the ability to 
confidently communicate complex information to audiences with a mixed 
level of understanding in a clear, logical manner 

o A strong level of competency in IT and Microsoft 365 /Office applications 
 
Experience 

• Essential: 
o A track record of professional practice as a performer and/or creative team 

member in the area of your specialism 
 
Special Conditions 
There will be a need for the postholder to work occasional weekends to cover 
educational, marketing and recruitment activities. 
 
There will be a need for flexible working practices by the role-holder to support different 
forms of delivery such as distance and accelerated learning. In addition, the role holder 
may be required to undertake their role off site, which may include overnight stays either 
in the UK or abroad. 
 
 
Professional Development 
The individual appointed to this role will be required to undertake all of Wilkes’s core CPD 
training as required and actively work towards Associate Fellowship of the HEA. 
 
Variation to Job Description 



Wilkes Academy reserves the right to vary the duties and responsibilities of its employees 
within the general conditions of the Scheme of pay and conditions and employment 
related matters.  
 
Thus, it must be appreciated that the duties and responsibilities outlined above may be 
altered as the changing needs of the service may require. 
 
Legal & Compliance Information 

• We are dedicated to creating an open and inclusive working environment, and this 
starts with our recruitment practices. We try to ensure that everybody who is 
interested in joining our team has equal opportunity and ability to start that 
journey with us. We intend to have flexible and accessible hiring practices and will 
make every attempt to adapt to your needs throughout. We welcome any requests 
for adjustments in our processes. 

• Offers are conditional on: 
o Right to Work in the UK 
o Enhanced DBS 
o Satisfactory references 

 
 


